
Expanded Instructions and Examples 
 
ADDRESSES ON CARDS 02 AND 03 

Card 02 contains the facility name and physical address. 
Card 03 contains the owner company’s name and mailing address. 
 
 

Facility Name and Physical Address (Columns 19-66) 
The correct format for a facility’s name and physical address on Card 02 is:  
Facility Name_Physical or Street Address_City_State_Zip_ 
Note: There are no spaces between the words and the underscores. 
If the facility does not have a street address, describe its location (see examples).  In such cases, 
enter the zip code of the closest city in the same parish.  Nine-digit zip codes may not be used; use 
five digit zip codes only.  No post office boxes or drawers will be accepted on Card 02.  The physical 
address field is only 48 characters long, so use abbreviations.  Use the two character abbreviation for 
Louisiana, LA; all facilities’ addresses must be in Louisiana. Entry must be left justified and contain 5 
properly placed underscores ( _ ). 
 
Owner Company Mailing Address (Columns 19-66) 
Enter the owner company name and mailing address of the entity that owns the facility named on 
Card 02. The correct format for mailing address is: 
Owner Company Name_PO Box or Street Address_City_State_Zip_ 
Note: There are no spaces between the words and the underscores. 
The Owner Company Mailing Address field is only 48 characters long, so use abbreviations.  Use the 
two character abbreviation for the state.  Nine-digit zip codes may not be used; use five digit zip 
codes only.  Entry must be left justified and contain 5 properly placed underscores ( _ ). 
 

Example: 
 Incorrect: 
 XYZ OIL CO_511 MAIN ST._ _LA   
 XYZ OIL CO _ 511_ MAIN ST_ BATON ROUGE_ LA 70809_ 
 XYZ OIL CO   _   511 MAIN_  BATON ROUGE_  LOUISIANA_   70809_ 

Improper placement of underscores and spaces between the address and the underscores. 

Did not use the abbreviation LA for Louisiana. 
 Correct: 
 XYZ OIL CO_511 MAIN ST_B.R._LA_70801_ 
 XYZ OIL CO_2 MI SOUTH OF_COCODRIE_LA_70344_ 
 XYZ OIL CO_2 M S OF_COCODRIE_LA_70344 
 XYZ OIL_IN LK VERRET,2 M S_PIERRE PART_LA_70339_ 



DO NOT DELETE A POINT RECORD/NEDS POINT    (NO CARD 11D’s) 
 
A Card 11 with an Action Code D will delete all Cards in the Master File (within that facility) with that 
NEDS Point ID.   EIS is a historical database, and in order to maintain its integrity, NEDS Points may 
not be deleted.   Do not use a Card 11D.  NEDS IDs must describe the same equipment from year to 
year. If the equipment associated with a NEDS ID is dismantled or retired, the NEDS ID for that 
equipment should be retired and never reused.  Follow these instructions for retiring a NEDS ID. 
 
If equipment was dismantled or did not operate for the reporting year: 
 
1. In Card 11, change the annual throughput (col. 52-59) and the operating rate (col. 60-64) to reflect 

the actual operations of the equipment. 
 
 Example: columns 52-64 
 
   2525252500052 equipment did not operate at all 
 
   9900000012310 equipment operated 12 hours per day, 3 days    
      per week, for 10 weeks during the first quarter    
      of the year only. 
 
2. Change the Card 13s to reflect the appropriate emissions.  In most cases the estimated emissions 

(columns 42-48) and measured emissions (columns 49-55) on Card 13 will be zero, unless the 
equipment was operational for part of the year.  If the emissions are zero, zero-fill columns 42-55. 

 
3. Add a comment Card 30 to explain the situation.  (i.e.  Tank removed 1/2005, Compressor did not 

operate in 2005, etc.) 
 

Example:  
 
Incorrect example of deleting a NEDS Point: 
 
   19084010677770536501                                                         11D 
    

The Card 11D would delete the entire NEDS Point from the Master File. 
 
Correct example of how to “zero out”/retire a NEDS Point: 
 
   192880106777705365010011311  708732311             2525252500052             11C 
   19288010677770536501003000405000000500000010000                              12C 
   1928801067777053650142602                00000000000000        0             13C 
   1928801067777053650142101                00000000000000        0             13C 
   1928801067777053650142401                00000000000000        0             13C 
   1928801067777053650143104                00000000000000        0             13C 
   1928801067777053650111101                00000000000000        0             13C 
   19288010677770536501O 001   500 HP NATURAL GAS-FIRED COMPRESSOR ENGINE       14C 
   192880106777705365013100020300      0000000             00000F               21C 
   1928801067777053650131000203002C500 HP COMPRESSOR ENGINE                     22C 
   192880106777705365013100020300F 42602                                        23C 
   192880106777705365013100020300F 42101                                        23C 
   192880106777705365013100020300F 42401                                        23C 
   192880106777705365013100020300F 43104                                        23C 
   192880106777705365013100020300F 11101                                        23C 
   1928801067777053650100001LCOMPRESSOR DID NOT OPERATED AT ALL IN 1997         30A 
   1928801067777053650100001RCOMPRESSOR WAS REMOVED IN FEBRUARY 1997            30A 
   1928801067777053650100002LCOMPRESSOR IN POINT 25 REPLACED THIS ONE.          30A 



SOURCE CLASSIFICATION CODES 
 
Changing an SCC Record: 
A Source Classification Code is part of the Key Block on Cards 21-25.  A Card 21C will not change 
the SCC code.  In order to change the SCC code, delete the unwanted code with a Card 21D and 
add the new code with a 21A, 22A, and the appropriate number of 23A’s. Every SAROAD pollutant 
code entered on a Card 13 must also be entered on a Card 23.  Cards 24 and 25 are optional. 
 
 

Example:  
 
Changing an SCC code: 
 
190840106777705365AA2020160100                                              21D 
190840106777705365AA2020020100                               F              21A 
190840106777705365AA2020020100  NATURAL GAS TURBINE                         22A 
190840106777705365AA2020020100F 43104                                       23A 
 

 
 
Deleting an SCC Record: 
A Card 21 with an Action Code D will delete all of the SCC Record Cards in the Master File with the 
same NEDS ID, SCC Number, and SCC Sequence Number. (It will also delete those SCC Record 
Cards with a higher sequence number.  For instance, deleting an SCC with a sequence code of 01 
will also delete that same SCC with a sequence code of 02, 03, etc.)  

 
Note: you may only use a Card 21D if there is more than one SCC Record in the Master File 
for that NEDS Point or if you are changing the SCC code for that point. Every NEDS Point 
must have at least one SCC Record in the Master File, even if the NEDS Point has been 
retired.  Also, Cards 22D, 24D and 25D are never valid.  The only way to delete Cards 22, 24  
or 25 is to delete the entire SCC Record with a Card 21D. 

 
Example:  

 
Incorrect example of how to delete an SCC Record: 
 
   190840106777705365AA3100020300                                               21D 
   190840106777705365AA3100020300                                               22D 
   190840106777705365AA3100020300                                               23D 
   190840106777705365AA3100020300                                               24D 
   190840106777705365AA3100020300                                               25D 
 

The Card 21D would delete the SCC Record from the Master File; then the 22D, 23D, 24D  
and 25D would cause errors because they had all already been deleted by the 21D.  
 
Correct example of how to delete an entire SCC Record: 
 
   190840106777705365AA3100020300                                               21D 
 

The Card 21D will delete all of the SCC Record Cards with a NEDS id AA, SCC 31000233, 
and sequence numbers 00, 01, 02, etc. (in facility 0840-7777) from the Master File. 
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